
 
This first session is all about getting you comfortably sat in the car, ready to drive 
and  understanding what the main controls do.   
 
 
The cockpit drill comes first, and is best remembered with the initials, DHSSSM 
which stands for Doors, Handbrake, Seat, Steering, Seatbelts & Mirrors. 
 
Doors  
 - Check that all of the doors are safely closed. 
 - Looking down the side of the car in the side mirrors can help. 
 - If the interior light stays on, that could be a clue that something’s not right. 
 - If the dash shows a door open warning. 
 
Opening doors safely. 
 - Check your mirror and blindspot before opening the door safely. 
  (THINK! Check for cyclists & motorbikes as well). 
 
Remember, a door not properly shut could fall open if leant on, so 
 - be particularly aware if you have children in the car. 
 - use child locks on rear doors if children are too young to be aware of the 
road. 
 
Handbrake 
           - Check that the handbrake is secured so that the car remains stationary 
whilst carrying out the cockpit drill. 
           - Physically checking the handbrake is applied is the only safe method, just 
looking is not enough or check light on dash is illuminated. 
 
Seat (& Headrest)  
 - Get your seat into a place that provides you with the best possible seating 
position. 
 - If you have a height adjustment setting then set this first. 
 - seats often go up and down diagonally. 
                  
Set the reach, using the clutch as a guide to make sure that you can use all three 
pedals comfortably.   
 
 You want 
 - to be able to cover the whole travel of the clutch pedal. 
 - not to be too stretched when it is fully depressed. 
 - your leg not too bent when the clutch is up. 
 Finally with your seat, make sure your head restraint is adjusted correctly. 
 - so that the centre of the head rest is level with the centre of your head. 
 - most are made of one single unit on modern cars, but if the head restraint is 
made of two parts, ensure it’s the hard sectionthat is in the correct place, the soft 
cushion doesn’t provide protection in a crash, it’s just there for comfort. 
 



Steering  
 - Adjusting for a comfortable steering position is a combination of two things. 
 - the angle of the seat back. 
 - and any adjustment in the steering wheel position. 
It’s best to have the steering wheel around level with your wrists when your arms are 
held straight forward. 
 
Seatbelt 
 
You are responsible for  
           - your own seatbelt. 
 - and anyone in the car under the age of fourteen. 
Anyone over fourteen is legally responsible for their own seatbelt, however the driver 
has the final control, as they can refuse to drive away until everyone is properly 
belted up. 
Children may also need to be restrained in an approved car seat, according to their 
age or size, and Rules 99-102 of the Highway Code explain in more detail. Ensure 
that not only is the child restrained, but the car seat is also properly secured. 
                 
With all seatbelts, make sure that the belt is done up securely, so that  
 - one part goes straight across the body as low as possible. 
 - the other goes diagonally across the chest up to one shoulder. 
 
Always ensure that the belt goes across the centre of the chest, and is not twisted 
otherwise the edge of the belt could cut your skin in an accident. In summer, never 
move the strap away from it’s correct position because it’s uncomfortable, instead 
use a seatbelt cushion or a soft towel etc if the belt is rubbing against your skin. 
 
Mirrors 
  
 - Once you’ve finished moving your seat, now you can adjust the mirrors to 
give you the best view whilst driving. 
 - Centre Mirror: You want to see the whole rear window and the edge around 
it.                                                                                                     
           - Right Mirror: Along the right hand side of the car, to see any traffic there. 
  - Left Mirror: Along the left hand side of the car, to see any traffic there. 
 
You might perhaps set the left mirror slightly lower to make manoeuvres easier, 
however don’t lose the ability to see vehicles on your left, for example when leaving 
a roundabout. 
  
Consider effective use of mirrors. 
                   
          - Discuss the main points of use of mirrors and as part of the MSM (PSL) 
routine followed by on road practice. 
          - Be aware of the importance of the use of mirrors and be able to use them 
effectively. 
  



Main Points 
  
  Why 
               - Need to be aware of what is happening all around you. 
               - Make a safe decision as to what action to take. 
               - Just looking is not enough - act appropriately according to what you see. 
  
  What  
               - Check speed/position of traffic behind - anything that may affect you/you 
may affect. 
 
  When  
               - Always well before you approach a hazard and before moving off. 
               - before signalling. 
               - before any change of speed or direction. 
               - before opening your car door (only exception, Emergency Stop). 
  
  How  
               - Use mirrors in pairs. 
               - linked to manoeuvres. 
               - interior mirror first followed by appropriate exterior  
               - left if turning left, right if turning right/overtaking etc. 
               - Regular Use - Keep up to date with the situation behind - no surprises 
(every 8 - 10 secs). 
               - Mirror Types - Flat / convex - difference / considerations. 
               - Higher Speeds - Check earlier and more often as situations develop 
faster(4-5 secs). 
  
Hazard Routine 
               - Mirror - Check speed/position of traffic. 
               - Signal - Intention if necessary and in good time. 
               - Manoeuvre - Change of direction/speed (PSL). 
  
Look before you signal - Look and signal before you act - Act sensibly and safely on 
what you see. 
 
Direction Indicators (Signals) 
  On most modern European cars the indicators are on the left stalk, 
while on many Far Eastern models they are on the right hand side.  
 
 Remember that 
 - the indicators always follow the direction of the steering wheel. 
 - always keep two hands on the wheel and just use your fingertips. 
           - most signals cancel when you straighten the wheel. 
 - listen for the sound in case they cancel too early especially when turning 
right on roundabouts. 



  On most cars the indicator stalk also has the switch to go from dipped 
to main beam headlights when the lights are on, as well as the headlamp flash 
function. 
 
Foot Controls 
 
  In manual cars there are three foot pedals, ABC, reading backwards 
from Right to Left, Accelerator, Brake, Clutch. 
 
The Accelerator (or Gas pedal as it’s frequently called) 
 - controls the speed of the engine (by pushing down on the pedal more gas is 
added to make it go faster, similarly easing off the pedal less gas is added and so it 
makes it go slower(engine braking)). 
           - is controlled by the right foot. 
           - needs to be used very gently and smoothly and is much more sensitive in 
lower gears (especially First). 
 
 
 
The Brake pedal is used to slow the car down when it’s moving, or hold the car still 
for short periods of time.  
           - is controlled by the right foot. 
 Remember to 
 - brake gently but effectively. 
 - go on to the brake gently so that passengers are not thrown forwards. 
 - continue adding brake pressure until the car is slowing enough. 
 - keep the brake pressure in place until the correct speed is nearly reached. 
           - come off the brakes gently, especially when coming to a stop. 
                 
Avoid braking on corners as it makes the car unstable, remember to slow down 
sufficiently before approaching a bend or corner. 
 
Finally the Clutch pedal connects and disconnects the engine to the wheels (via the 
gearbox).  
          - is controlled by the left foot only. 
 You’ll be using this for 
          - moving off. 
          - coming to a stop. 
          - changing gear. 
 
 If you struggle to remember which foot to use, just press the Clutch pedal down with 
your left foot.  
  You now have two pedals left, 
 - one for going faster. 
 - one for going slower. 
 
You only need one foot for these two (obviously your right foot!) because you can’t 
go both faster and slower at the same time! 



 
Gear Lever 
  Most gear levers have a small diagram to show where the gears are. 
 - different makes & models of cars might have either 4, 5 or 6 gears. 
 - Reverse can often be in a different place. 
Some cars also have a button to press or a collar around the gear lever that you 
need to lift in order to to go into Reverse. 
 
 
On most modern cars, the gear lever will sit in Neutral between 3rd & 4th gear. 
 - to get to 1st or 2nd gear you will need to push the lever to the left first. 
 - don’t grip, use your palm (with your thumb slightly down) to push it left. 
 - then forward or backwards for the gear that you want. 
 
  The spring in the gear lever(natural bias) is designed to help you find 
3rd & 4th gears, use the spring to help you, it will make it easier. 
  Remember, you’ll always need to have the clutch fully down any time 
you’re moving the gear lever. 
 
Handbrake 
The handbrake is only designed to hold the car stationary. 
 - such as when the car is parked. 
 - for longer periods in traffic. 
 - for additional safety at pedestrian crossings. 
 - or when setting the foot controls, such as on a hill start. 
 
Remember, the handbrake is only used once the car has stopped, use the footbrake 
instead if the car is moving. 
                 
To apply the handbrake(Traditional). 
 - make sure the car has stopped. 
 - press the button in and keep it applied. 
 - lift the handbrake high enough to hold the car still, release the button so that 
it stays there. 
 
Not pressing the button in will gradually wear away the ratchet on the brake lever, 
and one day you might unexpectedly find your car at the bottom of a hill! 
 
To release the handbrake. 
 - press the button lightly. 
 - lift the lever slightly as though you’re applying the handbrake. 
 - when the button goes in, press it in fully and keep it applied. 
 - lower the lever as far as it goes and then release button. 
 
Remember to keep the button fully pressed until the lever is fully down to the floor, 
otherwise it might stop even though the brake isn't fully released. 



  Some modern cars now have an electronic handbrake, operated by a 
small switch, and on some models the handbrake will release automatically as you 
drive away. 
 
Wipers 
 The stalk on the opposite side to the indicators will normally control the 
wipers, window washers and rear wiper (if fitted). 
 
Starting the Engine.  
           Precautions. 
          - Always check that the handbrake is on. 
          - that the gear lever is in Neutral. 
          - An all round check for people. 
          - before starting the engine, It is always a good idea to push the clutch fully 
down before starting the engine, on some cars (including those with a Start/Stop 
button) you will need to, otherwise the starter won’t work. 
 
Ignition Switch 
 Most cars still have a physical key to turn to start the engine, although many 
modern cars no longer need one, and use a Start/Stop button instead. 
 
Key systems normally have four positions for the key. 
 - Off: everything is turned off and the key can be removed. 
 - Accessory: some functions come on, perhaps the fan,radio and side mirror 
adjustment. 
 - Ignition: all systems are live, this is where the key is when the car is being 
driven. 
          - Start: this is when the starter motor turns the engine over and starts it. 
 
               Remember, the key does not stay in the Start position, it springs back to 
Ignition as soon as you let go of it. Removing the key can also activate the steering 
lock, you might need to move the wheel slightly in order to turn from the Off position 
when the key is first put back in. 
 
Other Controls 
 As you do more driving, you’ll also find that you’ll need other controls, so you’ll 
need to know where to find. 
           - the parking light / headlight switch. 
 - the rear fog light switch (and front, if fitted). 
 - the heater controls (including the heated rear window). 
           - the hazard warning lights. 
 - the cruise control buttons (if fitted). 
 


